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for Employers of Maine Public Employees Retirement System November 2012
EMPLOYER PAYROLL FILE AND PAYMENT DUE DATES
The new year will be here before we know it.   Here are the due dates for your 2013 payroll filings and 
payments.
2013
Covered Month File and Payment Due
January 2013 February 15, 2013
February 2013 March 15, 2013
March 2013 April 16, 2013
April 2013 May 15, 2013
May 2013 June 17, 2013
June 2013 July 15, 2013
July 2013 August 15, 2013
August 2013 September 16, 2013
September 2013 October 15, 2013
October 2013 November 15, 2013
November 2013 December 16, 2013
December 2013 January 15, 2014
VIEWING EMPLOYEE INFORMATION IN ESS      
From time to time, you may wish to view ESS (Employer Self Service) information on your 
employees.  A system issue has been identified, however, that may stop you from using the 
View Member Information option.  We are working with our vendor to correct this issue.
In the meantime, we offer you an alternative method to view your employees’ demographic, 
employment and Group Life Insurance level information.
In ESS, navigate to the Employment tab under “Review Payroll Reports, Billing History & Payments”:
From here, you are able to either enter the SSN of a specific employee, and choose “Filter”, or choose only “Filter” 
to bring up a list of all employees.  Click on the name of the employee you wish to access and choose the Member 
option.  This takes you to the Member Demographics tab from which you may navigate to employment or Group 
Life Insurance information, as well.




 Here is an example:







3.	 Are	you	receiving	error	messages	that	aren’t	understood	or	having	difficulty	submitting	forms?	  
	 Employer	Services	can	help.		Call	us	at	1-800-451-9800	or	e-mail	us	at	employer@mainepers.org	with	your	
questions	or	concerns.
GROUP LIFE INSURANCE APPLICATION REMINDER         











employers regarding 2012 new hires who appear to be eligible for Group Life Insurance. They will be 
confirming group life eligibility and documentation of acceptance or refusal.
